
THE TOPEKA LANDMARKS COMMISSION MEETING 
 

Holliday Office Building 
620 SE Madison Ave., Holliday Conference Room, 1st Floor 

 

A G E N D A  
(REVISED 8-8-16) 

Thursday, August 11, 2016 
5:30 PM 

 
I. Roll Call 

 

II. Approval of Minutes – July 14, 2016  Minutes 
 

III. CLGR16-17, Jackson Street Lofts Sign Permit, 735 SW Jackson Street 
 

IV. Review and Action on an amendment to the 2016 Landmarks Commission By-laws, 
concerning the appointments to the Design Review Committee 
 

V. Appointments of Commission Member to the Landmarks Commission Design 
Review Committee 
 

VI. Notice of Staff Activities, and Administrative and DRC Approvals 
 

1. 726 S. Kansas Avenue – replacement of an illuminated sign (staff) 
 

VII. Other Items 
 
 

VIII. Adjournment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ADA Notice:  For special accommodations for this event, please contact the Planning 
Department at 785-368-3728 at least three working days in advance. 





TOPEKA LANDMARKS COMMISSION 

M I N U T E S 

Thursday, July 14, 2016  

Holliday Office Building   l   620 SE Madison  l  1st Floor Holliday Conference Room 

 

--- D R A F T --- 

I. Roll Call 

Members Present:  Grant Sourk, Christine Steinkeuhler , Donna Rae Pearson, David Heit,  
 Bryan  Falk (5) 
Members Absent: Nelda Gaito, Jeff Carson, Paul Post  (3)      

Staff Present: Tim Paris, Dan Warner, Kris Wagers 

II. Approval of Minutes – June 9, 2016   

Motion by Mr. Heit to approve as typed; second by Ms. Pearson. APPROVAL 5-0-0 

III. Approval of Minutes – June 16, 2016 

Motion by Ms. Steinkuehler to approve as typed; second by Ms. Pearson. APPROVAL 5-0-0 

IV. Review and Comment on the Nomination for the Santa Fe Hospital to the National Register of 
Historic Places 

Mr. Sourk explained that this agenda item had been moved forward to help accommodate the 
applicant’s representative.  

Mr. Paris  stated that the Landmarks Commission had reviewed and comment on the state nomination 
and now the hospital is being submitted for federal recognition. It was placed on the Kansas register in 
April 2016. 

Mr. Rick Kready with the Pioneer Group gave an overview of the history of the hospital, stating that the 
National Park Service felt the story behind it is important.  In the 1800’s Santa Fe Railways was among, if 
not the first company to take care of the medical needs of its employees. Eventually a total of 9 
hospitals were built by/for Santa Fe, the largest of which was in Topeka. 

Mr. Kready reviewed the history of the buildings and showed pictures via a PowerPoint presentation. He 
stated that the building is being put forth for placement on the national register under Criteria A, 
associated with events that have made a significant contribution to the broad patterns of our history. 

Mr. Sourk asked for comments, stating that he believes the nomination is well done. Ms. Pearson stated 
that it is one of the better nominations she has seen. 

Ms. Steinkuehler suggested including something about SBG being formed around this same time. Mr. 
Paris stated that he would forward her comment on to SHIPO. 
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_________________________________________________________________________ 

 

--- D R A F T --- 27.14.2016 

Motion from Mr. Heit to support the nomination with the addition that it should be noted that there was 

a simultaneous movement in employer‐based healthcare with SBG. Second by Mr. Falk. APPROVAL 5‐

0‐0 

V. CLGR16‐13 by City of Topeka Department of Neighborhood Relations, proposing the demolition of 

property located at 1112 SW Western Avenue, within the boundaries of the Holliday Park National 

Historic District  

Mr. Paris reviewed the staff report and stated that by law, the Landmarks Commission cannot consider 

physical integrity of the building as this is unrelated to its historic integrity. He concluded that the 

demolition of 1112 SW Western Avenue will result in damage to, and destruction of the historic integrity 

of the property and the Holliday Park Historic District. He stated that if the Landmarks Commission 

agrees with his conclusion, the applicant can appeal to the Governing Body, who can consider such 

things as the physical integrity of the building. 

Mr. Sourk opened the floor for public comment. With nobody coming forward to speak, Mr. Paris read 

an email from Mara Dingman of 1118 SW Taylor, who stated she was writing representing the 

Neighborhood Association. She stated that the neighborhood hates to lose any home if it can be 

avoided, that it’s important to try to preserve homes. She added that if the property cannot be 

preserved, it would make sense to try to couple it with an adjacent property rather than have an empty 

lot that nobody owns. 

Mr. Sourk reminded the Commissioners that their responsibility is to determine whether the demolition 

of the property has a negative impact on the district. Mr. Falk stated that, with the home being a 

contributor, it does have a negative impact. 

Discussion ensued, and Mr. Falk moved to concur with staff recommendation of finding that the 

demolition of 1112 SW Western Ave. will result in damage to and destruction of the historic integrity of 

the property and the Holliday Park Historic District. Second by Ms. Pearson. APPROVAL 5‐0‐0 

Mr. Sourk stated that based on the vote just prior, the next agenda item would be stricken from the 

agenda: Federal Section 106 Review and Comment on possible adverse effects of the proposed 

demolition of the home, located at 1112 SW Western Avenue, and suggestions for mitigation of any 

determined adverse effects. 

VI. CLGR16‐15 by Leaping Lammas Artisan Shop, proposing the placement of a sign onto the building 

located at 725 S. Kansas Avenue, within the boundaries of the South Kansas Avenue Commercial 

Historic District  

Mr. Paris reviewed the request, stating that it is in full compliance with downtown sign regulations.  
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--- D R A F T --- 37.14.2016 

Mr. Rod Hart of Custom Neon, speaking on behalf of the applicants, gave additional information about 

the sign. In response to a question from Mr. Sourk, he stated that the sign is made of 1/8” thick 

polymetal and when complete, will weigh 15‐18 lbs. It will be fastened with short screws into the 

existing plywood and can be removed with no resulting damage to the building. 

Following more discussion, there was a motion by Ms. Steinkuehler to adopt the staff finding that the 

proposed sign to be placed in the transom window space above the lower storefront of the building 

located at 725 S. Kansas Avenue will not damage or destroy the historical integrity of the principle 

structure, or the surrounding historic district. Second by Mr. Falk. APPROVAL 5‐0‐0 

VII. CLGR16‐16 by Working Men for Christ Ministry, proposing the zoning reclassification for property 

located at 1025 SW Western Avenue, within the Holliday Park National Historic District 

Mr. Paris reviewed the staff report, stating that the proposed change in zoning will be limited to this 

specific use. The property will revert to single family use if/when Working Men of Christ Ministry 

(WMOC) moves out of it. 

Mr. Paris reviewed the staff report, concluding that the reclassification will not result in damage to, and 

destruction of the historic integrity of the property and the Holliday Park Historic District. He added that 

the Historic Holliday Park NIA endorses the zoning change and pointed out that representatives from 

WMOC were available to answer questions. 

Mr. Heit asked if building modifications were being made. Mr. Paris stated that the only thing under 

consideration is the zoning and that if building modifications were sought, a building permit would be 

obtained and that info would be brought back to the Landmarks Commission for consideration. 

Following discussion, Mr. Falk moved to adopt the staff recommendation (see above); second by Mr. 

Heit. APPROVAL 5‐0‐0 

Mr. Warner stated that the zoning case will be heard at the July 18, 2016 Planning Commission meeting. 

VIII. Review and Discussion of 2016 Revised Landmarks Commission By‐laws – on a matter concerning 

the appointments to the Design Review Committee 

Mr. Warner stated that the proposed changes to the by‐laws were for discussion only and would be 

voted on at the August meeting. He also pointed out that the August meeting would be the 1 year mark 

for DRC appointments, and members could be re‐appointed or new members could be appointed. 

Discussion was had about how the DRC was working and it was agreed that, though not perfect, things 

are going well and they serve their intended purpose. Mr. Sourk stated that the proposed addition to the 

Landmarks Commission by‐laws is probably beneficial. 

IX. Notice of Staff Activities, and Administrative and DRC Approvals 

1. 224 SW Woodlawn Ave – Fence permit (staff) 



TOPEKA LANDMARKS COMMISSION 

M I N U T E S 
_________________________________________________________________________ 

 

--- D R A F T --- 47.14.2016 

2. Kansan Tower 4th Floor Interior remodel (DRC) 

Mr. Paris reviewed the two approvals for Commissioners. 

X. Other Items 

XI. Mr. Paris stated that he had spoken with someone from Shilo Baptist Church (1201 Buchanan) and they 

are looking at applying to have the property listed on the National Register of Historic Places. 

 

There being no further business, the meeting was adjourned. 
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TOPEKA LANDMARKS COMMISSION 
BYLAWS 

 
ARTICLE I 

 
Section 1. Name. The name of this commission shall be the Topeka Landmarks 

Commission established pursuant to Topeka Municipal Code (TMC) Section 
2.60.010. The term “Commission” in the following sections of these bylaws 
shall mean the Topeka Landmarks Commission. 

 
Section 2. Membership. Membership of the Commission shall be as established by the 

above cited ordinance, which specifies the number, method of appointment, 
and term of office. 

 
Section 3. Ex-Officio Members. In addition, the following may sit on the Landmarks 

Commission as ex-officio members: 
 

1) The director or designee of the development coordination office; 
2) The director or designee of the Planning Department. 

 
Ex-Officio members are non-voting members of the Commission. 
 

ARTICLE II 
 

Purpose 
 
Section 1. Bylaws. The purpose of these bylaws is to establish rules for the internal 

organization of the Commission and for procedures of operation. 
 
Section 2. Landmarks Commission. The function, powers, and duties of the 

Commission are as authorized by ordinance. With some exceptions, actions of 
the Commission are recommendations only, and subject to the approval of the 
Citygoverning body. The Commission, however, adopts its own set of rules 
and policies for procedure, consistent with its powers. 

 
ARTICLE III 

 
Organization 

 
Section 1. Officers. The officers of the Commission shall be a chairperson, a vice-

chairperson, and a secretary. The chairperson and vice-chairperson shall be 
elected by the Commission at its regular meeting in January of each year. 
Their terms in office shall be one (1) year. The Director of Planning, or his/her 
representative, shall serve as secretary to the Commission. 
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Section 2. Chairperson. The chairperson shall preside over all Commission meetings, 
unless the chairperson designates someone to preside in his/her stead. The 
chairperson shall appoint all committees and be an ex-officio member of all 
committees. The chairperson shall perform all the duties assigned to his/her 
office by the city and county governing bodies. 

 
Section 3. Vice-Chairperson. The vice-chairperson shall act as chairperson in the 

absence of the chairperson. In the event the office of chairperson becomes 
vacant, the vice-chairperson shall succeed to that office for the unexpired 
term, and the Commission shall select a new vice-chairperson for the 
unexpired term at the next regular meeting. 

 
Section 4. Secretary. The Director of Planning, or his/her representative, shall serve as 

secretary to the Commission. The Secretary shall prepare the agenda and the 
order of business for each regular meeting in consultation with the 
chairperson. The secretary shall keep the Commission informed on all 
communications. The secretary shall record the minutes of all meetings and 
shall provide copies to all members of the Commission, the governing bodies 
and other public agencies involved. The secretary shall act on behalf of the 
commission in the following matters, provided that matters shall first be 
presented to the Commission if there appears to be serious conflict of interest, 
public controversy, or the like: 

 
a. Represent the Commission on Planning matters at all meetings of the 

Governing Body; 
b. Prepare or present plans, policies, or procedures established by the 

Commission; 
c. Prepare the annual budget and review it with the Commission; 
d. Accept and prepare all routine communications on planning matters; 

and 
e. Give or serve all notices required by law, these bylaws, or adopted 

procedures. 
 
Further, the Secretary shall be responsible to advise the chairperson directly, 
and the Commission as a whole, on matters regarding annual requirements for 
document reviews, and deadlines and content requirements for submission of 
various reports and documents to local governing bodies, the State of Kansas, 
and federal offices. 
 

Section 5. Committees.  The Commission may establish committees, including a Design 
Review Committee, as deemed necessary or convenient to carry out the 
various duties and functions of the Commission. Such committees may be 
made up of part or all of the members of the Commission and may include 
members outside the Commission and may meet upon such schedule and for 
such purposes as established by the Commission.   
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Design Review Committee.   
 

a. Appointment.  The Design Review Committee shall be comprised of 5 
members:  
1. Three members of the Landmarks Commission appointed by the 

Chairperson, one of whom shall be a design professional who meets 
the requirements of the Certified Local Government agreement.    

3.  One staff member from the Development Services department selected 
by the Director of Development Services shall serve as an ex officio 
member with no voting powers; and 

4. One staff member from the Planning Department selected by the 
Director of the Planning Department shall serve as an ex officio 
member with no voting powers.   

5.  The Chairperson of the Landmarks Commission shall appoint one of 
the three voting members to be the chairperson of the Design Review 
Committee.  

6. The Chairperson of the Landmarks Commission shall appoint one or 
more members of the Landmarks Commission to serve on the Design 
Review Committee only as needed to ensure a quorum of Committee 
members for any individual review.   If a voting member intends to 
abstain due to a conflict of interest, the member will contact the 
Chairperson of the Landmarks Commission as soon as possible prior 
to the meeting.  The Chairperson will appoint another Commission 
member to serve in the abstaining member’s place, with full voting 
rights. 

 
b. Terms of Office. Committee members shall serve for one year commencing 

on August 13, 2015 and terminating on August 13, 2016.  Members may 
be reappointed by the Chairperson of the Landmarks Commission.  
Vacancies shall be filled by the Chairperson.   

 
c. Duties.  The Committee shall meet as necessary to review projects in a 

timely manner.  The Landmarks Commission shall approve a meeting 
schedule upon recommendation of staff.  The Committee’s duties shall 
include the following: 
1.   Review local landmarks and state and nationally registered properties. 
2.  Review and make a recommendation to the Landmarks Commission 

regarding major projects (as defined by the approved List of Projects 
to be reviewed by Planning Staff and/or the Topeka Landmarks 
Commission Design Review Committee) involving individually listed 
properties and properties within listed historic districts for compliance 
with the Secretary of the Interior’s Standards for Rehabilitation, and/or 
any applicable design guidelines. 

3.  Review and approve minor projects (as defined by the approved List of 
Projects to be reviewed by Planning Staff and/or the Topeka 
Landmarks Commission Design Review Committee) for individually 
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listed properties and properties within listed historic districts for 
compliance with the Secretary of the Interior’s Standards for 
Rehabilitation, and/or any applicable design guidelines. 

4.  Review and provide comment, if any, for Section 106 (federal) 
projects. 

5.  Meet with applicants, as necessary, to review project designs for 
compliance with the Secretary of the Interior’s Standards for 
Rehabilitation. 

 
Section 6. Attendance. Any member who is absent without prior excuse from three 

consecutive meetings shall have such absence reported by the chairperson to 
the appointing authority. Members who accrue absences beyond a total of four 
in any 12 month period should consider relinquishing their appointments. 

 
Section 7. Planning Office/Staff Support. The Planning Department shall provide 

professional and technical assistance to the Commission. Staff planners shall 
present recommendations of the Commission to the governing bodies. 
Recommendations of the professional staff, minutes of the Commission 
meetings, and other relevant material shall be presented to the governing 
bodies with the recommendations of the Commission. The Planning 
Department shall also provide professional and technical assistance to the 
governing body and to other boards, commissions, and agencies as deemed 
appropriate. 

 
Article IV 

 
Meetings 

 
Section 1. Regular Meetings. The Commission shall meet at least once each month, 

with additional meetings upon call by the chairperson or upon petition of a 
majority of the members. All meetings shall be open to the public and 
notification shall be provided in accordance with the Kansas Open Meetings 
Act. 

 
Section 2. Special Meetings. Special meetings of the Commission or committees may be 

called by the respective chairperson. Such meetings may also be called at the 
request of a majority of the members of a committee or such committee’s 
chairperson. Notice of special meetings shall be given by the Planning 
Director at least 24 hours prior to the meetings. The notice shall state the 
purpose and time and place of the meeting. Notice to the Commission 
members may be by telephone, mail or e-mail. 

 
Section 3. Agenda. Agendas for all regular meetings shall be available at the Planning 

Department at least one week prior to each meeting. Between meetings of the 
Commission, the planning department staff will be available to provide 
information on matters which come or have come before the Commission. 
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Section 4. Quorum Requirements. A quorum of the Commission shall consist of 5 

members. A quorum of a committee shall consist of a majority of the 
members appointed to the committee. No official business shall be conducted 
by the Commission, or any committee in the absence of a quorum. In the 
absence of a quorum at any meeting, the presiding officer, after consultation 
with those members present may adjourn the meeting to a specified date, time, 
and place. A quorum is not lost when a member or members abstain from 
voting.  

 
Section 5. Open Meetings. All meetings of the Commission, and committees shall be 

open to the public and attendance by representatives of the news media, 
except that closed sessions may be held in accordance with the provisions of 
the Kansas Open Meetings Act.  

 
Section 6. Voting Requirements.  Any matter shall require the affirmative votes of a 

majority of the members who are present.  
 

Article V 
 

Conduct of Meetings 
 
Section 1. Parliamentary Authority. Meetings shall be conducted according to 

Robert’s Rules of Order in all cases where they are applicable and not 
inconsistent with these bylaws and the Commission’s adopted Rules of 
Procedure.  

 
Section 2. Staff Reports.  Staff reports on all agenda items shall be prepared and 

transmitted to the Commission members a minimum of three (3) days prior to 
the time of the meeting. 

 
Section 3. Appearance Before the Commission. Petitioners or their representatives, 

members of the community at large or individuals or their representatives who 
feel that they will be affected by any action taken by the Commission may 
appear before the Commission to present views and statements either for or 
against agenda items. The public may address their comments or concerns to 
the Commission either in person or in writing. The Chairperson may at his/her 
discretion limit the length of presentation or discussion to ensure the orderly 
conduct of Commission business provided that the decision of the Chairperson 
may be overridden by a majority vote of those commissioners present. 

 
Section 4. Commission Action. The Commission’s duties shall include the functions 

listed in TMC 2.60.020.  
 
Section 5. Motions. Motions before the Commission shall be made in the affirmative 

and shall be restated by the Chairperson prior to vote on that item. 
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Section 6. Voting. Voting may be by voice ballot or by individual voice ballot on all 

items as deemed appropriate by the Chairperson. Records of all votes shall be 
tallied by the secretary.  

 
Section 7. Conflict of Interest. No member of the Commission or any committee shall 

participate in, discuss, or vote on a matter which will affect any business in 
which the member has a substantial interest as defined by K.S.A. 75-4301a. 
Should any member have such a substantial interest, the Chairperson shall 
declare an abstention for the member for that item on the agenda. 

 
Section 8. Record of Proceedings. The secretary shall record the minutes of each 

meeting as a matter of public record and shall present such minutes to the 
Commission for approval. 

 
Article VI 

 
Amendments 

 
Section 1. These bylaws may be amended by a majority of the Commission at any  
  regular meeting, provided the members have been notified one (1) month in 
  advance and the proposed amendment has been placed on the meeting agenda. 
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