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Supplier Responses Guide

Getting Started

From the portal:
* Click “Login”, Note all fields flagged with an asterisk (*) are required.

r Portal - Windows Internet Explorer

=181=l
~ [&] hitps:fpurchaset. topeka.arg ings. T \efcontext ortext session key. SupplierGroup=CoT j\_[ *2|| x| [live Search Pl
Fle Edfl view Favorites Toos Help
B windfs Live What'sMew  Profile  Mal Photos  Calendar  MSW Share ‘ &9 - - dp ‘ Signiin
& supplier Portal | | %3 - B - e - [hPage - (ChToods - 7
0
of Topeka B
JW T Supplier Portal

Welcome Contact Us Help

LogNyf Register Supplier Portal
Login The Supplier Portal facilitates the exchange of information between a buying organization and
Forgot User Name? its suppliers. Benefits of the application include:

Register

Events + Self-service supplier registration and account maintenance

Browse Open Events « Support for multiple commodity codes per supplier and cont-act

Search Events « Improved communication via messages, including support of electronic attachments
« Document upload capability
« Enables data to be accessible in one location

[pone [T T G @ meemnet [H 0% - 4

#start| (- 5 Mcrosaft ... | (@) Googe ~Mazil.. | € The Officil W... | & Lawson Rich ... [ Supplier Port... @ LawsanRich ... | [ Microsaft Excel.. | 2] s [Compatbl.. | ] Suppicrhesna... | ()

e Enter your username
e Enter your password
e (lick Login button

S

LAWS&@N

Ui Nowme

Passward

Lun
If you dom't have an account, cick here to register,

TF yrma forgot your purswiond, click B bo risaot.
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Click on Browse Open Sourcing Events to see all available events to bid.

/2 supplier Portal - Windows Internet Explorer =1 e

GC ~ [ ] https: fpurchaset. topeka.orgfmktr ain/SourcingSupplerim?service=goBstack=1ixcantext, dataarea=Imktrainiconte:t.session key, Supplieraroup=COT B | #2 ][] [uive search [2]-]

Fle Edit view Favortes Tools Help

£ indows Live |Fino B - J WhatsNew Profle Mal Phows Colendar MSN  share | - [ - ‘ Sian in
WP &P @ suppler Portal | | % v B - v rPage v CiTads
@& Gtyof Topeka _ -
N Supplier Portal

supplier Portal Welcome Earl Adams  Logout Contact Us Help

Messages Unread Messages
Inbox (50) —_
Events
Browse Open Events 08/19/2011 Event #53 Has Been Amended Normal
Search Events 09/14/2011 Bidding Opportunity: Event #53 Will Be Available For Response Normal
My Responses
09/14/2011  Bidding Opportunity: Event #52 Will Be Available For Response Normal
Performance - . oy :
Event Metrics 09/09/2011  Bidding Opportunity: Event #51 Will Be Available For Response Normal
08/24/2011 Bidding Opportunity: Event #45 Will Be Available For Response Normal

My Account
Update Account Information
Change Password

=
€ Internet [® 100w - 4

Done [T [

[T
i /start| [~ 5 Microsoft O.., -| @ Google - Mozill... | (€ The Official V... | (@ Lawson Rich ... | /@ Supplier Port... & Lawson Rich ... | [ Microsoft Excel... | 1] urls [Compatibil... | 1] SupplierRespo. .. | 2
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=181

[2]-]

5\}_: ~ [i] https: fpurchaset. topeka.orgflmktr ainjSourcingSupplerjcantroller.servietservice=| bappname=Soureing penForBidBbto=com lawson.apps.ss.Sourcit ¥ | 1 | ¥4 K | [Live Search
File  Edit wiew Favorites Tools Help

£ windows Live |Eing

0] -J What'shew  Profile  Mal Fhotos Calendar Msh  Share ‘&9- [z -

3

% |

Sign in

UF a @ OpenEvents

% v B - v rPage v (iToos <

LAWS@N Supplier Portal

Events

Performance

Report A Recall

My Account

Help

Welcome, Earl Adams [Lngnut];l

User Preferences

Open Events
Search

Event #

Type

» Name

»| Reference

Category
Commodity Search

»  Sub Category »

Reset| |[SaveSearch

#/start| (- 5 Microsoft O,

I I
| @ Google - Mozl | (@ The official ... | & Lawson Rich ... [ Open Events .. @ Lawson Rich Q... | (& Microsoft Excel.. | ] uris [Compatil.. | ) suppierRespo... | (7

Hummer AUTOMOTIVE  SEDANS, LAW INFORMAL Open o o
ENFORCEMENT BID
3 compound bow EQUIPMENT LAW ENFORCEMENT INFORMAL Open View Resp|
EQUIPMENT BID s
29 3 Traffic Signal Project T-  CONSTRUCTION ROAD & TRAFFICWAY FORMAL 14108.04 Open o
14108.04 NEW
31 4 Traffic Signal Project T-  CONSTRUCTION ROAD & TRAFFICWAY FORMAL 14108.04 Open o
14108.04 NEW
33 Sidewalk Construction CONSTRUCTION COMCRETE INFORMAL Open  EysSwrss—
Project 123564 CONSTRUCTION BID 2 e
38 Mini Bikes AUTOMOTIVE  MOTORCYCLES FORMAL Open
43 testing dates and times ~ EQUIPMENT ~ LAWN EQUIPMENT RFP 09/11/2011 03:13:45 PM 10/02/2011 03:14:29 PM Open
48 Mini Bikes line questions  AUTOMOTIVE MOTORCYCLES FORMAL Open
53 1 Hymax 2000 Coupling EQUIPMENT INFORMAL 09/14/2011 03:36:32 PM 09/21/2011 02:36:43 PM Open
BID
54 C900 PVC Pipe EQUIPMENT INFORMAL 09/19/2011 03:38:02 PM 09/22/2011 02:38:28 PM Open
BID
| Page size: |20 x
Done [T 3 [@ trkernet [®ow - 4

2 el oD 1019 40

System will display all Events that are Open for Bidding.

Selecting

the Event

Last Updated 10/6/10
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/2 Open Events - Windows Internet Explorer =& x|
@:v [ https: {fpurchaset. topeka. rgfimktrain/SourcingSuppliercontrallr ser viek Pservic - penForBidabto=com lavson . apps.ss.Soureir ¥| | b | #4|| X | [Lie Search p-

Fle Edi View Favorites Tools Help

£ windows Live |Eing - What'shew  Profile  Mal Photos Calendar MSW  Share A - [ - A Sign in
J i) £

¢ & @ openEvents | | %3 - B - e - [hPage - (ChToods - 7

3 Welcome, Earl Adams [Logou ﬂ
LAWS<N Supplier Portal e

ﬁ Home Messages Events Performance Report A Recall My Account Contact Us Help User Preferences

Open Events

Search
Keyword
Event = y Mame Category » Sub Category ’
Type » Reference Commodity Search

Resef| |[SaveSearch
| vemenftme  Jotewry (s catepory Jre _[Raterence|Open Date Cosovamme ___ Jctaus] ||
2

Hummer AUTOMOTIVE ~ SEDANS, LAW INFORMAL Open /iew ResDd
ENFORCEMENT BID
3 compound bow EQUIPMENT LAW ENFORCEMENT INFORMAL Open o <nd
EQUIPMENT BID
29 3 Traffic Signal Project T- CONSTRUCTION ROAD & TRAFFICWAY FORMAL 14108.04 Open . =nd
14108.04 NEW
31 4 Traffic Signal Project T- CONSTRUCTION ROAD & TRAFFICWAY FORMAL 14108.04 Open Vi and
14108.04 NEW
33 Sidewalk Construction CONSTRUCTION CONCRETE INFORMAL Open
View Respq
Project 123564 CONSTRUCTION BID
/ 38 Mini Bikes AUTOMOTIVE ~ MOTORCYCLES FORMAL Open
43 testing dates and times EQUIPMENT LAWN EQUIPMENT RFP 09/11/2011 03:13:45 PM 10/02/2011 03:14:29 PM Open
48 Mini Bikes line questions ~ AUTOMOTIVE ~MOTORCYCLES FORMAL Open
53 1 Hymax 2000 Coupling EQUIPMENT INFORMAL 09/14/2011 03:36:32 PM 09/21/2011 02:36:43 PM Open
BID
54 C900 PVC Pipe EQUIPMENT INFORMAL 09/19/2011 03:38:02 PM 09/22/2011 02:38:28 PM Open
BID
| | Page size: |20 x
[pone [T T G @ meemnet [H 0% - 4

#start| (- 5 Mcrosaft ... | (@) Google ~Mazil.. | € The Officl W... | & Lawson Rich ... [ Dpen Events .. @ LawsanRich ... | [ Micrasaft Excel.. | 2] s [Compatbl.. | ] Suppicrhesna... | )

2 [« 0 e

The system will display the list of events Open Events.
e Select the event you want to bid on by double clicking on it.

The system will open the Summary form for the selected event.
¢ You may view additional information about the event by clicking on each tab:
Questions, Terms and Conditions, Lines, Q And A Forum, etc.
e You may also view all attachments to the event. Attachments will likely be detailed
specifications, drawings, maps, etc.
e When ready to respond to the bid, click on Respond Now

Last Updated 10/6/10 Page 6
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/2 Event Summary - Windows Internet Explorer =& x|

Fle Edi View Favorites Tools Help

~ [&] https: jpurchaset. topeka, org/mktr ainSourcingSuppiierfim?_In=OpenForsids: ourcingEvent ice=F *2|| % | [tive search Pr

What'sWew Profle  Mal FPhotos  Calendar  MSN  Share ‘ [ EA S ‘ Sign in
WF 4 @ Event summary | | %3 - B - e - [hPage - (ChToods - 7
LAWS@N . Welcome, Earl Adams [Luguut]ﬂ
Supplier Portal

Events Performance Report A Recall *, Account Conta User Preferenci

Event Summary

Respond Now Ask A Question

Event # 53 1 Hymax 2000 Coupling
Summary Questions Terms And Conditions Lines Q And A Forum Amendments
Event Summary = Collapse All
© Dates
Preview: 0 And A Open: 09/14/2011 04:37:00 PM
Open: 09/14/2011 03:36:32 PM Q And A Close: 09/21/2011 12:37:09 PM
Close: 09/21/2011 02:36:43 PM Dispute Close:

@ Description
12" Hymax 2000 Coupling

© Rules
Type: INFORMAL BID Currency: USD
Sealed Bid: No All Lines Required: Yes
© Attachments
Title File
Hymax2000-Large-Diameter5.pdf Hymax2000-Large-Diameter5.pdf

|
| [T T G @ meemnet [H 0% - 4
start] (5 Mcrosoft 0., | (@) Google - Mezil... | @ The Offical ... | @ Lawson Rich ... [ event summ... @ Lawson Rich Ol...| (=] Microsoft Excel... | 1] urls [Compatl..| ) Supplierkesse... | 3)| € [« v »o@ 10:4z am

e Check the box beside “I Accept the Terms and Conditions for This Event.
CLICK Continue —

Last Updated 10/6/10 Page 7
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el
g: ~ [&] https:jpurchaset topska, orgflmktrainSourcingSupplierfim?SourcingE vent=538servic pprame=Sourcint ke=CreateDraftsourc ¥|| b \EIIE\ [Live Search |2~
Fle Edit Wiew Favorites Tools Help

£ windows Live |Eing Q- J What'shew  Profile  Mal Photos Calendar MSW  Share ‘ - B - o ‘ Sign in
9f 4 @ eEvent # 53-1 - Event Response | | %3 - B - e - [hPage - (ChToods - 7
LAWS@N supplier portal

=

Event # 53-1 - Event Response

o
Event Response

; Attachment:
Read the Terms and Cenditions for this event.

Submit

Click the following link to review all Terms and Conditions: Terms and Conditions

r

my company

[pone

I accept the Terms and Conditions for this event and confirm that I am authorized to accept these Terms and génditions and submit bids for

[T 3 @ mremec
@start| (- 5 Mcrosaft ... | (@) Google ~Mazil.. | €8 The Officl W... | & Lawson Rich ... [ Event # 53-1.. & Lawsan Rich ... | [ Micrasaft Excel.. | 2] s [Compatbl.. | ] Suppicrhesna... | )

Last Updated 10/6/10 Page 8
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Entering Line Responses

/2 Event # 53-1 - Line Responses - Windows Internet Explorer

_l8lx]
6{:} ~ [2] httpsifjpurchaset. topeka.orgfiktr ainjourcingScppler/in?SoLr cngE vent ~53Bpanel=EventResponseBser vice=Tormbaction=CreateDraftidatserea=tnitraintuwebappname || 1 | 43| % | [lve carch [2]-]
File  Edit wiew Favorites Tools Help
£ wrindows Live mJ What'shew  Profile  Mal Fhotos Calendar Msh  Share ‘ - B - ds ‘ sign in
V¢ R @ Event £ 53-1 - Line Respanses | | 3~ E) - = v [hPags -+ ([ Tools » 7
LAWS@N supplier portal

Event # 53-1 - Line Responses

@ Sourcing Event Response Created ‘

Event Response

Respond to at least one event line. An * by the line number indicates a response is required. Please populate the vendor item field.

Submit Response

Line Responses

[ e lion ——loouciion | e QuanioFosponae Guancy[vom | Ui rice
*1 PART# 2000-1441-260

12" Hymax 2000 Coupling 12.0000 EA

Extended F rice Alternate Rf sponses

Page size: |10 =

|
[T [LJ[@treernet [®ow - 4
@start| (5 Morosoft 0...-| () Google Mol | 8 The offical W... | & Lawson Rich ... [ Event # 53-1.. @ Lawson Rich 0., | [ Microsoft Bxcel.. | 2] urls [Compatibl... | %) suppierRespa... | (@] % [« ,0@ 104540

The system will display all the lines associated with this event.

To respond:
e Click the Respond hyperlink to the right of the line.

The system will open the line details form.

Last Updated 10/6/10 Page 9
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/2 Event # 53-1 - Line Response - Windows Internet Explorer

-[8]x]
@:j ~ [&] https:jpurchaset. topeka, orgfmktrainSourcingSupplierim?SourcingE vent=536p: ineRespo ponse_ctx.SourcingEventline=18SourcngEventLing ¥ || & | ¢4 || X | [Live Search p-

Fle Edi View Favorites Tools Help

£ vitindows Live mJ What'sMew  Profile  Mal Photos  Calendar  MSW Share ‘jv [ - a5 ‘ Signiin

Uf & @ Event # 53-1 - Line Responss | | %3 - B - e - [hPage - (ChToods - 7

Event # 53-1 - Line Response B

e

Respond to at least one event line. An * by the line number indicates a response is required. Please populate the vendor item field.

Line 1 Details

12" Hymax 2000 Coupling

Description
Item [PART# 2000-1441-260 LMo Hymax 2000 Coupling Output Type PO
- — = Description < — = =
Quantity |12.0000 uoMm EA Requested DE\IVEH’yL.‘g 2912011
Date
Manufacturer Code Division Manufacturen
Number
Commodity Code 659-33 [ Commodity Description Couplings

Enter Line 1 Response Information

Alternate responses are allowed for this event line. Respond to line or choose alternate responses only and hit
Continue. Alternate responses can be added on Supplier Line Responses list with Add link
Vendor Item |

Vendor Item Description

Quantity
Uom EA UOM Detail

unit Price -or- [T Mo Charge -or- I Alternate Responses Only -or- [~ No Bid - reason »

Extended Price
Delivery Date =
e
Response Comments
[pone [T T G @ meemnet [H 0% - 4

@start] (- 5 Mcroscht 0., | (@) Geogle - Meall... | & The Offical W... | & Lawson Rich ... [ event # 53-1.. @ LawsonRich ... | [ Microsoft Excel...| ] urls [Compatiil.. | 1) SupplerRespo... | () ‘ 2l 0 1047 an

e Enter item information: Vendor Item Number, Description, Bid Quantity, UOM
Detail for clarification, Unit Price or No Charge or No Bid. You may also include
any comments that assist the buyer in consideration of your bid.

e  When finished, click Continue —

The system will return to the summary form and you will see the line status updated to
Edit Response.

e Continue to update other lines as needed.

Last Updated 10/6/10 Page 10
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/2 Event # 53-1 - Line Responses - Windows Internet Explorer
g@ ~ || https: fpurchaset. topeka. argfimktrain/Sourcings,

&
?SourcngE venk—53panel—EvertR esponsebservice=Formiaction—LpdateDraftadataareaiitraintuebappname v 8 | ¢4 x| [Live search [2]-]
Flle Edit wiew Favorites Tooks  Help
B indows Live uJ Whet'sNew  Profle  Mal Phatos Colendar Msh  Share ‘ - ) - ‘ Sian in
9P & @ Event £ 53-1 - Line Responses | | "3 v B - = v [rPage v (CiTods -
LAWS@N i g

Supplier Portal

Event # 53-1 - Line Responses

W Sourcing Event Response Updated ‘

Question

Submit Response
Respond to at least one event line. An * by the line number indicates a response is required. Please populate the vendor item field.
Line Responses

PART# 2000-1441-260 12" Hymax 2000 Cuupﬁrvg

Alternate Res)onses
12.0000 12.0000 EA 125.00000

1,500.00 Edit Refponse Add

Page size: [10 x

Done

-]

(%00 - 4

E e« o B 1z54Pm

O O I 1 B
i /start| [~ 5 Microsoft O.., v| (@) Google - Mazilla. . | (& The Official We... | (& Lawson portal -... | @ Event #53-1... & LawsonRich Cl.., | () Microsoft Excel... | £l urls [Compatibili.. | £4] SupplerRespon... | )

e Some events have been set by the buyers to allow alternate bids. Alternate bids can
be entered using the Add hyperlink next to the Edit Response hyperlink.

Last Updated 10/6/10 Page 11
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vent # 7

e Response

indows Internet Explorer

G@ - [&] hitpsichinimibz14. topeka, org:82 e [SourcingSupplier/Im?service=gostack=70énextPanel=LineResponses =] 42 || x| iive search

=18 x|

(2]

Fie Edt View Favortes Tools  Help

7 Windows Live | minnesota partridge hunting I What'sMew  Profle  Mal Photos  Calendar MSM  Share ‘&ﬁ'- [~

Signin

Y |
o e (@ Event # 70-1 - Line Respanses | |

=

- f=h - ;b Page ~ (FTooks + 7
LAWS@N supplier Portal
Event # 70-1 - Line Responses
Respond to at least one event line. An * by the line number indicates a response is required.
Line Responses
Response Alternate
1 BEACH TOWLES 100% Cotton 100.0000 100.0000 EA 7.50000 750.00 Edit!
2 BEACH TOYS BALLS AND SAND ITEMS Balls Bucketts and shovels 1.0000 LS
3 PLASTIC LOUNGE CHAIRS ADJUSTABLE Lounge Chairs Various colors 100.0000 EA
4 FLOATING DEVICES Floation Devices 1.0000 Ls Respond
First Page | Previous Page | MNextPage | LastPage
|Powered by Landmark (Patent Pending). Copyright (<) 2005-2010 Lawsan Software, All Rights Reserved. [T [ G rusted siees [Hoew -

#start| [~ Inbox - Micrasoft Outl... | €8 Lawsan partal -Purch... | [/ Event # 70-1 - Line . (& The Official Web Ste .. | (] Microsakt Excel

Alternate Line Responses indows Internet Explorer

| ] URLS access [campati.. | 4] SuppierResponsetuid... | (3) | 7wl o 1053 A

=lel=l
(S | ] it fchiwloubiz 4. topeka. org:2mdev/Sourcingsupplierfin?_in=3upplierlineResponseséaurcingEvent=708_ctx. NotFiedSupplier. SupplirSourceld=18_ttx.navname=Sopplire x| | 44| 5 | Live search |2
Fille Edit wiew Favorites Took  Help

Signin

£ windows Live nesata partridge hunting What'shew  Profle  Mal Photos  Calendar  MSW  Share ‘&9- - a% ‘
W & @ Aternate Line Responses | |

2~ B - e+ |[hPage v (GiTools » 7

Welcome, Bob Dillwee ogou ;I
LAWS&@N Supplier Portal s e

ﬁ Home Even My Account Contac

Help | 0O Saved Search

Vendor Item Vendor Item Desc Line Quantity Response Quantity mm Extended Price E

No data available

First Page | Previous Page | MNextPage | LastPage

Powered by Landmark {Patent Pending). Capyright {c) 2005-2010 Lawson Saftware. All Rights Reserved, [

[ [ [ L [ trusted sites E
start| (- Inbox - Mirosoft Outl.., | & Lawson portal - Purch... ”@mtgrnatTnesp (& The Official Yweb Site ... | (! Micrasoft Excel

2 v g 11:00 AM

| Ex] URLS access [Compat... | ] SupplierResponseGuid. .. | )

Last Updated 10/6/10 Page 12
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Click the Add button, and add your alternate response.

{2 Create Event # 70-1 - Line Response - Windows Internet Explorer

-8 x|
@:\/ ~ | httpijjchimimabz14.tapeka.orgiB2fi wrci ier/Imi_ lierlineR espanseSourcingEvent=70&MNotifi  SupplierGroup=COTén. i =] | #2 ) x| Juive Search Ll
File Edt View Favorites Tools  Help
7 Windows Live I What'sNew Prfle  Mal Photos Calendar MSH  Share ‘ A - ]~ ‘ S
% 0 (@ Create Event # 70-1 - Line Response | | % - B - = - 2 Page - (CfTods -
LAWS@N supplier Portal
Create Event # 70-1 - Line Response
El Ii; I;"i"'il;q;
Respond to at least one event line. An * by the line number indicates a response is required.
Line 1 Details
Description 7' towles 100% cotton various in color and designs
Item Description Output Type PO
...... ~ Requested Delivery
Quantity 1000000 uom E Date
Manufacturer Code Division Manufacturer Number
Commodity Code 005

31 Commodity Description ABRASIVES
Enter Line 1 Response Information
Vendor Ttem
Vendor Item Description
Quantity
uom EA UOM Detail
Unit Price

-or- ” | No Charge
Extended Price

Delivery Date =]
=
Response Comments
|Pawered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved. [T | 8 mustedsies [fee -
start| [~ Inbox - Microsoft Out\.ul & Lawson pnrte\-Pur(hu.l (& Create Event # 70-... (@ The Official Web Site | E‘ Microsoft Excel | 1] URLS access [Cumpatml @_1SuppherRespunseGu\dml [z | F e ) g 11:02 AM

e Complete your alternate response by entering your vendor item and description,

quantity and unit price. Alternately you can add the delivery date and comments.

e When you have finished entering responses, click Continue —

Last Updated 10/6/10 Page 13
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@: ~ [&] hitpsfichinimeba14.topet

NEIE
i o= goistack=80 =1 4| ] [tive search e
Fle Edt view Favortes Toos Help
£ windows Live What'sMew  Profile  Mal Photos  Calendar  MSW Share ‘ &9 - - dp ‘ Signiin
Uf & @ alternate Line Responses | | %3 - B - e - [hPage - (ChToods - 7
LAWS@N supplier portal

Welcome, Bob Dillweed [Luguut]ﬂ
ﬁ Home Events

My Account Contact Us

Help ,0 Saved Search
Alternate Line Responses W Sourcing Event Line Alternate Response Created
Actions| [Delete]| Rl
item Description Vendor ftem Desc Line Quantty | Response Quantity UM _|__Unit Price| __Extended Price Y |
100% Cotton BEACH TOWELS Microfiber 100.0000 100.0000 EA 5.00000 500.00
Eirst Page | Previous Page | MNextPage | LastPage Page size: |20 7
|Powered by Landmark (Patent Pending). Copyright {c) 2005-2010 Lawson Software. All Rights Resarved [0 [ | [ G [ Trusted stes [H 100w - 4
#start| [~ Inbox -Wicrosoft Outl...| | Lawson partal -Purch... [ Alternate Line Res... | & The Offical Web e ... | [ Mirasoft Excel | ) Rt access (compt... | &) supplermespansequid.. | )| % [« i o0 1103an

e You can continue to add as many alternative responses as you would like for the
specific event line item.

Once finished click the Back button.

Last Updated 10/6/10 Page 14
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/= Event # T70-1 - Line Responses - Windows Internet Explorer =& x|

GC ~ [&] hitpsfichinimeba14.topet inc e=qostack=758p 0 =l \E Z\ [Live Search |2]=|

Fle Edi View Favorites Tools Help

£ Windows Live | minnesota partridge hunting 2] 'J What'shew  Profile  Mal Photos Calendar MSW  Share \gv - d% ‘ Sign in

Uf & @ Event £ 70-1 - Line Responses | | %3 - B - e - [hPage - (ChToods - 7

LAWS<N Supplier Portal B

Event # 70-1 - Line Responses

Respond to at least one event line. An ¥ by the line number indicates a response is required.

Line Responses

Line Response

Iternate Tl
Responses

BEACH TOWLES 100% Cotton 100.0000 100.0000 EA 7.50000 750.00 Edit Response View {1
BEACH TOYS BALLS AND SAND ITEMS Balls Bucketts and shovels 1.0000 LS Respond
PLASTIC LOUNGE CHAIRS ADJUSTABLE Lounge Chairs Various colors 100.0000 EA Respond
FLOATING DEVICES Floation Devices 1.0000 LS Respond
First Page | Previous Page | NextPage | LastPage Page size: |10 =

[H 100w - 4

) start| (- Inbox - Microsoft Outl.. | @ Lawson portal -Purch... |[ @ Event # 70-1 - Line... (@ The Official b Ste ... | ] Micrasoft Excel | ) Ri access (compt... | £9] supplermespansequid.. | )| [« i o0 1104an

|Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software. All Rights Resarved, [0 [ | [ G [ Trusted stes

Last Updated 10/6/10 Page 15
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Entering responses to Event Questions

/2 Event # 6 indows Internet Explorer

@_\'f,‘- [&] httpjchinimabz14 topo:

File  Edi

ourcingEvent =6&service=Forma:

h
View Favorites Tools  Help

ourcingSuppl

=18l1=l
o

~CreateDraftSourcingEve | | ##|| X | [Live Search

7 windows Live | minnesota partridge hunting [ 0] 'J What'sMew  Profile  Mal Photos  Calendar  MSW Share ‘

B- O G
W @ Event £ 6-0 | |

LAWS<N Supplier Portal

ﬁ Home Events

3 - B - &= - |[hPage « (GiTools » 7

Signiin

Welcome, Bob Dillweed [Luguut]ﬂ
My Account Contact Us Help ,0 Saved Search

Event # 6- Question Responses

EveWme Responses ‘

Question Responses “.\ Response Attachments

Submit Response
Sive Question Responses

List your truck make.

Model & Year

Bed Make and Model

Answer 1957 Studebaker, 64.000 original miles. Haul Mor bed with utility cabinets.

-

Attach Document

Browse

[Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved,

|

[T L8 [ Trusted sites [H 0% - 4
| ) Rt access [compt... | &) supplermespansequid.. | )| % [« i o0 1108 an

arl ~ Inbax - Microsaft Outl... awson parkal - Purch... Event # 6-0 - Wind... & OFficial Web Site ... | [ Microsoft Excel
'/start| [~ Inbox - Microsoft Qutl... | @& L tal - Purch.., || & ... 4 The Official Web Sit | Microsoft Excel

Enter responses to any questions listed.
[ ]

If response allows a document to be uploaded you can upload a document.
e  When finished, click Continue —

Last Updated 10/6/10 Page 16
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Adding an Attachment to your Response

/2 Event # 6-0 - Response Attachments - Windows Internet Explorer

(8]
6@ ~ [&] hitpsfichinimeba14.topet inc e=goBstack=125 |42 x| [uive searcn |2]=|

Fle Edi View Favorites Tools Help

7 windows Live | minnesota partridge hunting

e e (@ Event # 6-0 - Response Attachments | |

What'sMew  Profile  Mal Photos  Calendar  MSW Share \gv - d% ‘ Signiin

3 - B - &= - |[hPage « (GiTools » 7

LAWS<N Supplier Portal B

Event # 6-0 - Response Attachments

Submit R

Attac’.ment Title

No data available

First Page | Previous Page | NextPage | LastPage
|Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software. All Rights Resarved, [0 [ | [ G [ Trusted stes [H 100w - 4
#start| [~ Inbox -Wicrosoft Outl...| | Lawson portal -Purch... [ Event # 6-0- Resp.. | & The Offical Web e ... | [ Mirasoft Excel | ) UL access [Campt. . | &) supplerResponsesuid...| )] % [« S0 o0 tianan

e Click the Add button
The system will open the Attachments form.
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(&)=
@T:\; ~ ] hitps fichivimesbiz1 4, topeka, org: 82 mdev/SourcingSupplier fm?_In=AttachmentséSourcingEvent=6&AotifiedSupplir. SupplierGroup=COT8name=AkttachmentComposkeaMotiiedsu ™| | ¢4 || X | [Live Search

2l
Fle Edi View Favorites Tools Help
£ windows Live WJ What'sMew  Profile  Mal Photos  Calendar  MSW Share ‘ rj - [ - ap ‘ Signiin
e e (€ Event Response - Attachments | | ﬂ - B - Eén ~ s Page - .,‘},ETDD\S -7
LAWS@N supplier portal

Event Response - Attachments

Attach any documents, specifications, and pictures you have for this event.

* Title

* File Browse

* = Required

Continue il Cancel

[Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved,

=
[0 [ | [ G [ Trusted stes
) start| [ Inbox - Microsoft Outl.. | @ Lawson portal-Purch... |[ @ Event Response - (@ The Official eb Ste ... | (] Micrasoft Excel

[H 0% - 4

| ] URLS access [compat... | 1] supplerResponsesuid...| () ‘ = ’m
Enter a title for the Attachment
Click the Browse button to display files

Highlight file and click Open (this will attach the file)
Click Continue —
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Event Response - Attachments - Windows Internet Explorer
G? ~ [i] httpuy 4.topek:

=18l

[2]]

_In=fttachmen

wLrcingEvent=56Aot Fiedsupplier. Supplierroup=COTename=AttachmentComposkestotiedsu ¥ | ¢ X | [Live search
Fle Edi Wiew Favores Tooks Help

£7 Windows Live | minnesota partridge hunting 8] .J What'shew  Profils  Mal Photos  Calendar  MsW  Share \g. (7] - &

% ‘
¢ & @ Event Response - Attachmerts | |

LAWS&N Supplier Portal

Event Response - Attachments

Sign in

~ e+ |iZrPage + (0 Tools +

Attach any documents, specifications, and pictures you have for this event.

* Title |specifications
* File Browse.

* = Required

oose file

2=
Lookin [ (5 Specs = o=
i 0
File name: | = Open |
Files of type: [N Fies (-7) | Cancel Il
2

Powered by Landmark (Patent Pending). Copyright {c) 2005-2010 Lawson Software., All Rights Reserved,

[ [ [ | L3 Trustedsites |
i/ start Elnhux-Ml(msuFtOut\‘.‘l @ Lawson purlal-Fur[h‘.‘lm @ The OFFanIWehS\te.Hl (= Microsoft Excel

| 4] LIRLS access [Compat. .. | £41] SupplierResponseGuid. | [z)

|
0% - g

& (e iy iz

Event Response - Attachments - Windows Internet Explorer
5: ~ [&] https: jpurchaset. topeka, org/imktr ainSourcingSuppiierfim?_In=pttar

Fle Edt View Favorites Tools

=18l1=l

| & (4[] ftive searcn [2]]

Jrein

iokifiedSupplier Suppi p=C0 hrnent CompositegNotif

Help

7 windows Live [5ing o] 'J What'sMew Profils  Mal Photos Calendar MSW  Share \gv B - 7

By ‘
e e (€ Event Response - Attachments | |

LAWS<N Supplier Portal

Signin

< = - | bPage - (i Toos -

Event Response - Attachments
Attach any documents, specifications, and pictures you have for this event.

* Title Drafting_Effective_Contracts_article.|

* File u\joyler word documentsijoyler\NIGF Browse.

* = Required

|
[pone [T 3@ meemet EN S
#start| (- 5 Mcrosaft 0. +| (@) Googke -Madila...| & The Offcial we... | & Lawsan portal -..| [ Event Respon... @ Lawsan Rich Ci.. | (] Mierosoft Excel... | 6] urs [Compatiai..| 4] Suppierpespon... | (7)| % [« v @, 1zis7em
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The system will display your attachment.
e Click Continue —

/2 Event # 53-1 - Response Attachment: ows Internet Explorer _[8] x|
e e : : == SR D s (=]

Fle Edt View Fevortes Took Heb

B vindows Live [Eing Q- J What'shew  Profle  Mal Photos Calendar MW Share ‘ - - A ‘ S

W 4 @ Event # 53-1 - Response Attachments | |

"3 v B - = v [rPage v (CiTods -
) |
LAWS@N Supplier Portal

Event # 53-1 - Response Attachments

| W sourcing Event Response Attachment Created ‘

Attach any documents, specifications, and pictures you have for this event.

Attachments

Actioris. | Delete |Update List| |l

v Attachment Title File
- Drafting_Effective_Contracts_article. pdf

Drafting Effective Contracts article.pdf

Page size: [10 x

I
Done [T [ [ 36 mtemet [ ]
i /start| [~ 5 Microsoft O.., -| @ Google - Mozill... | (€ The Official V... | (@ Lawson portal ... | @ Event # 53-1... & Lawson Rich ... | [ Microsoft Excel... | 1] urls [Compatibil... | 1] SupplierRespo. .. | 2

2[CTu® wom
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Submit and Print Your Response

/2 Event # 53-1 - Submit Response - Windows Internet Explorer

&
@: ~ || https: fpurchaset. topeka. argfimktrain/Sourcings, 1PSaurcingE venk =53 P ce—fornidat ingsup ™| B || 42| | [Live Search o~
Flle Edit wiew Favorites Tooks  Help
£ Windows Live mJ Whet'sNew  Profle  Mal Phatos Colendar Msh  Share ‘ - ) - ‘ Sian in
SF 4 @ rvent # 531 - Submit Response | | "3 v B - = v [rPage v (CiTods -
LAWS©@N supplier Portal

Event # 53-1 - Submit Response

Submit Response

All requirementg have been met. Your total bid amount is $1500.00. Click the Submit button to complete your response.
Submic

Click the Back button to review your response details, or click the Done button to complete your response at a later time. To be eligible for a

)
response must be submitted by September 21, 2011 2:36:43 PM CDT 0
Print 'vly Response

Done

o
Dane: [T [ [ 36 mtemet [® 100w - 4
i start| (. SM\[rnsDFtO‘.‘vl @ Google - Mozill... | (€ The Official V... | (@ Lawson portal ... "m & Lawson Rich clm| @Ml(rnsuFtExtel‘.‘l 1] urls [Cumpat\h\“.‘l 1] SupplierRespo. .. | @ |« d D t2m9em
e Click Submit to complete the event and send responses to the City of Topeka.
e Use the Print My Response button to obtain a hard copy of your responses.
[ ]

Click Done to return to Open Events form.
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Registration Incomplete

If you do not register for Commodity Codes at the time of registration, the system will
display a message when you sign into the site.

When attempting to enter an Event response a message will also display, and stop you
from entering the response. Registering for Commodity Codes also ensures that you are
notified of event opportunities related to your line of business. Please review the manual,
Supplier Registration Guide, to complete the Commodity Code registration.
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